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Dear Investigators,

You are requested to submit the following Mandatory Documents in a cardboard file and in a pen drive (will return
to you) to IEC for review and approval. Without following mandatory documents admin will not be able to accept
the proposal by order. Hence, you are requested to kindly Co-operate with IEC administrative staff and submit
your proposal in standard format.

Thesis / Dissertation, Other Academic and GOVT sponsored studies:

1 | Administrative sanction for a) conducting the study.

(Mandatory for govt sponsored studies and collaborative studies)

b) sending samples outside KEMH (if applicable)

Covering letter by Pl for Initial submission of protocol review (available on www.kem.edu)

DRB approval (please submit the IEC approval letter to DRB within 6 months of DRB and if delayed
please submit the reason to the chairperson of DRB for further course of action and submit copy for the
same to IEC. Investigators cannot sign the DRB as Chairperson).

4 | All required Annexures

As per SOPs, Duly signed scanned PDF versions (not photographs) for soft copies, must be readable on
pen drive (pen drive will be returned to you) + Original signed hard copies.

Vulnerable group annexures if applicable

Waiver of consent annexure if applicable

Protocol (Power Point document not acceptable)

ICDs — English, Hindi & Marathi mandatory

CRF
Questionnaire (English, Hindi & Marathi if applicable)
Scales (English, Hindi & Marathi if applicable)

8 | Draft MOU (for govt sponsored studies and collaborative studies)

9 | Minimum 15 References which are cited in text in Vancouver style (for dissertation / thesis)

10 | CV, valid MMC (medical personnel) of all team members

11 | Valid GCP of all team members

All documents should be readable in PDF format.
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Mobile no. 9930923115 Mobile no. 9004377725

Current Address: New UG/PG Hostel, 20 Storey Hostel Building, Ground Floor, KEM Hospital Campus, Near Main Boys Hostel, Dr. S.5. Rao Marg, Parel, Mumbai- 400012.
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